Principal: Mrs Sloper-Russell

Victoria Avenue East, Blackley,

CO
Manchester, M9 7SS op

0161 681 1592

Co-op Academy
North Manchester

Dear Parent/Carer,
RE: Year 10 Mock Exam Timetable

Please find enclosed the Year 10 Mock Exam timetable for the end of year examinations
running from Monday 22nd June to Friday 3rd July. Note that a few specific exams will take
place before these dates, as listed below the main timetable.

The enclosed document shows all subjects, including those your child may not study, so we
strongly recommend displaying their personal timetable in a prominent place at home.
Students received their individual timetables and an exams handbook last week.

Key Expectations & Pupil Responsibilities

To ensure exams run smoothly and fairly for everyone, we ask for your support in reinforcing
the following key expectations and rules with your child:

e Formal Exam Rules: Formal exam rules apply at all times from entry to exit. This
includes following all invigilator instructions and avoiding malpractice, such as
bringing in disallowed items or talking

e Prohibited ltems: Mobile phones, smartwatches, and any other electronic devices
are strictly prohibited. They must be turned off and either handed in to invigilators
or kept in their bag. Only water in a clear, plastic bottle with no labels is allowed in
the exam room.

e Conduct and Communication: Students must not talk to, communicate with, or
disturb other students (even looking around or smiling is classed as communication).
Be respectful and follow all instructions from the invigilators. Disruptive behaviour
will result in removal from the examination.

e Attendance and Sickness: Full attendance is vital. If a pupil is genuinely unwell on
the day of an exam, please contact the school attendance line immediately.

e Timing and Location: Morning exams start at 9:00am, and afternoon exams start at
1:00pm. Exams will be held in the Sports Hall or an alternative room, and students
must remain in the room until the exam is finished.
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Supporting Individual Needs & Access Arrangements

We are committed to ensuring that no student is disadvantaged by an individual learning or
physical need during formal assessments.

Please keep in mind the following key points regarding how we manage this support:

e A Starting Point: These June exams act as an initial trial period. Access
arrangements are not yet finalised at this stage of Year 10.

e Teacher Feedback: We have gathered vital feedback and recommendations from
classroom teachers regarding individual pupil needs within a timed environment.

e JCQ Regulations: Official exam access arrangements must strictly follow Joint
Council for Qualifications (JCQ) guidelines. To qualify for formal GCSE
accommodations later on, a support arrangement must be proven to be a pupil's
"normal way of working" in school. These exams help us build that required
evidence trail.

If you have any queries, questions, or concerns, please do not hesitate to contact myself, Mr
Renshaw, or Ms Johnson.

Yours sincerely,

Exams and Assessment Officer
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